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fipexuciaosue
1 PASBPABOTAHA Paboyeit rpynroi.

2. PABPABOTYUKH

2.1 Pyxosogurens paboued rpynms: Karomoa M. C. — nwupekrop
Henapramenra agMUHHCTPATUBHOH paboThL.

2.2 llnesinnna H. B. — genonpoussonurens CeKTopa JAOKYMEHTALMOHHOTO
obecrieueHus U apXuBa.

3 BHECEHA HR-cayxboii.

4 YTBEPWIEHA Iprkazom or 07 /2 2024r0ma Ne /8 -28/76

5BBEJAEHA B AEMCTBUE ¢ 07 /2 2024ona
6 BBEJAEHA B3AMEH [V CMK 5.3-08-02/06

7 3KCIIEPTHAA T'PYIIIA

7.1 Pyxosojurens axcnepruol rpymnsi: Cabutosa P. A. — . 0. pyKOBOAHTES
YrpaBneHuHs npaBoBoro 00ecieueH s 1 rocy1apcTBEHHLIX 3aKYII0K.

7.2 Waxuuiensa A, IE. — gupexrop HR—ciyx0b1.

7.3 Hopmoxonrposiep: basxmerosa ['. C. — nrxeHep Bulcued kareropuu Oduca
CTpPATerui W CUCTeMbl MEHEIDKMEHTA KaUeCTRa.

§ TIEPUOJHUUYHOCTD ITPOBEPKH nomxuHocTHOW uHCTpyknmn 1 pas B
3 roja.
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SANIPEWAETCs HECAHKITHOHHPOBAHHOE KOITAPCBAHWUE JOKYMEHTA!
Hacmosuguti dorynienin ne Moncen duime nOANOCIbIO WA YACIUYNG BOCHPOU3EEOEH, NTUPANCUPOSN U
pacupocmpandéir Ges paspeuwenus fpedcedamenn [Ipasaenus - pexmopa HACQ «Topalizuipos ynueepcument
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1 OO He moJoKeHus

L.t Henonpon3sBoanTeb BLICIIEH KATEFOPHH BBICHIErO YPOBHS KBATH(UKALIEM
Cekropa JOKYMEHTALMOHHOTO OGECreyen s H apXuBa OTHOCHTCS K KATECOPHH
CHCLHAIMCTOB, NPUHMMAETCS Ha paboTy M yBONBHseTCA Ipuxazom [pencenarend
NPaBieHns - pexropa HAO «Topaiireipor YHuBepcureT» (manee —
O61uecTBO) 1O MpeacTaBneHmio Jupexropa JlenapraMenta aIMHHHCTPATHBHOM
pabotsl (nanee — JJAP) 1 3aBexnyrowielt CexropoM JOKYMEHTAIIMOHHOTO OBeceyeus
1 apxusa (nanee — CeKTopoM);

1.2 Ha xomKHoCTh HENONpOM3BOANTENS BLICIIEH KATErOPHUM BBICHIENO YPOBHS
kpannduikalny CexTopa Ha3HAYACTCS JHLO, UMEIOIIEE BLICIIEE IPOGEcCHOHANBHOE
00pasoBaHue 1 cTax paboThl He MeHee 2-X JIeT;

[.3 Jlenonpon3BoanTeNDb BLICIIEH KATETOPHH BBICIIErO YPOBHS KBATH(GHKALMHN
CexTopa HEMmoCPeACTBEHHO NOAMHHACTCS 3aBeyiomeit CexTopom;

1.4 B cBoeil AesTENbHOCTH AeMONPOH3BOAUTENS BBICILIEH KATErOPUH BBICILIETO
ypoBHs ksannduranuy CexTopa J0JKEH 3HATE H PYKOBOCTBOBATHCS;

- Koncruryune#t  Pecnybnuwn  Kasaxcran (nanee — PK), npuusTold Ha
peenybankanckom pedreperyme 30 asrycra 1995 rona;

-~ T'pynosoiv xomexcom PIC o1 23 Hosdpa 20135 rona;

- 3axonom PK «O6 obpasosannu» ot 27 urons 2007 roga;

- ITocranosnennem [TpaButensctBa PK o 25 asrycra 2023 roga Ne 236 «O6
yTBEpXKACHHH  [lpaBuii  JOKYMEHTHPOBAHMWS, YIPaBIEHHS AOKYMEHTaUHEd u
HCTIONBL3OBAHMSI CUCTEM DJIEKTPOHHONO JOKYMEHTOOOOPOTA B I'OCYHAPCTBEHHLIX U
HErOCY 1aPCTBEHHLIX OPraHu3aLUsxy;

- [llpaBujamu npuema, XpaHeHMs, ydeTa W WCHONb30BAHAA JOKYMEHTOB
Hauwnonansnoro — apxusHoro  GoHAa M APYFMX — ApXUBHBIX  JOKYMEHTOB
BEAOMCTBEHHBLIMH M YaCTHBLIMH aPXHMBAMH, YTBEDKICHHBIMU ITOCTAHOBICHHEM
[TpaBurenbera P or 11 centsidps 2023 roga Ne 780;

- 3akonom P «O nporusogeicTeun koppynuumy» ot 18 nos6ps 2015 roxa;

- 06 yreepucaeHun  KpanuQuUKALMOHHOTO  CHPABOYHMKA  AOMKHOCTEH
PYKOBOIAMTENEH, CNEUHANHCTOB W JIPYIHX CAYKALIMX, YTBEPKACHHLIM [PUKA30M
MuHHCTpa Tpyaa W counanbHoi saumTel HaceneHns PIC ot 31 gexabpa 2020 ropa Ne
22003;

- lDocymapcteennoii  nporpaMmoit  pasBuths  oOpasosamus PK Ha
2020-2025 ropsl, yrseprxnenHol Ykasom [pesugenta PK ot 19 wions 2019 roga;

- UHLIMY HOPMATHBHEBIMH [PaBOBLIMU akTaMiu PK;

- MHCTPYKTHUBHBIMH ITHCbMAMU U npukazaMu MHuBO PK;

- Yerasom HAO «Topaiirsipos YHuBepCHTET);

- llpagunamu suyTpernero pacnopsiika HAO «Topalrelpos YHUBEPCHTET;

- KOMNMEeKTHBHBIM ~ JOrOBOPOM  MEXKAY  KOJNEKTHBOM  pabOTHHKOB |
padorogarenem HAO «Topalruipos YHHBEpCHTETY;

-
o]

JANIPEIMAETCH HECAHKUUOHHMPOBAHHOE KONMMPOBAHME JOKYMEHTA!
Hacmuosuguin QORVAICHIN 11e MOXCEN Dol DOANOCITbIO 1AL YACIIIO GOCAPOUIEEIEN, MUPANCUPOBAN U
pacapocmpanti des paspenicino Hpedcedumens Mpagaenust - pexmopa HAO «Topaiicoipos viusepcunens
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- Muccueft, [Tonutuxoi u Liensmu HAO «Topalirsipos YHUBEPCUTETY,

- Kojiexcom kopriopaTHBHOHR THKH;

- llporpammoit  passutns HAO  «TopairelpoB  YHUBEpCHTET»  Ha
20232029 rouw;

- OpraHu3alMOHHO-pacIopsanTenbHbiMM  JokyMeHTaMd HAQO «Topaiirsipos
Y HUBEPCHTETY;

~ MEW/YHAPOAHBIMU CTAaHAApPTaMH B 00NACTH CUCTEMbl MEHEDKMEHTA KA4eCTBA
(nanee — CMI);

- NOKYMEHTaMH, obecrneunBaroINMHI (hYHKLIMOHUPOBAHUE CMK
HAQO «TopalirslpOB YHUBEPCHTETY,

- nenaMu Armaparta npasiienust ¥ Cexropa J0KYMEHTAHOHHOTO 00eCTIeueH s B
ApXHBA;

- vepapxuel cTpykTypnl 1 HanpapieHusmu aestensHocTd HAQO «Topalirsipos
YHHBEPCHTE T,

- paBuiIaMK 1 HopMami 0e30MacHOCTH KU OXpaHbl TPYIa,

- Hacrostieid JLoJKHOCTHONR HHCTPY KUHEH;

- noxymeHTaunelds CMK HAO «TopalrsipoB YHUBEPCHTETY B NIpeleNiax CBOUX
NOHKHOCTHBIX 005A3aHHOCTEH;

- [pMKAa3aMM,  PACHOPSDKEHMSIMH,  HOPMATUBHBIMH H  METOAUYECKHMH
MarepuanamMu 1o opraumsaumu  Jjenorpomssoactsa B HAO  «Topaiireipos
YHuuBepcureTey,

- CPEJICTBAMM KOMITBIOTEPHON TEXHUKH U CBA3H,

- TpaBWiiaMM [0 OXpaHe TPyna, IIPOU3BOACTBEHHOW CaHuTapuu U
NPOTHUBRONONKAPHOH OE30MaCHOCTH.

1.5 Ha Bpemst OTCYTCTBHSI JEHAONPOU3BOAUTENS BEICILIEH KAaTETOPHUH BBICLLIEIO
yposusi  keanvpukaunan  Cextopa  (Oosie3Hb, OTNYCK, KOMAaHJWPOBKA) €ro
00532 HHOCTH WCIOJIHSIET JIMLO, HazHaueHHoe npukazoM [lpencenarens lipaBnenus-
pextopa HAO «TopalirsipoB yHHBEPCUTEDY.

2 JlomkHOCTHBIE 00S13aHBOCTH

2.1 O0wme nanpapjieHHs1 PAGOThHI

2.1.1 Obecrneuernue KOHPUACHIMATLHOCTH CNYKEOHON HHBOPMALIMH.

2.1.2  Ob6ecneueHyue KadecTBEHHOIO BEJECHHUS JOKYMEHTALHK  COTJIACHO
HOMEHKJIATYPE JEdl.

2.1.3 Ob6ecricueHue B COOTBETCTBMM C YCTAHOBJICHHBIM IOPSAKOM I[pHUEMA,
PeruCTpaurM, CHCTEMATH3alMK, HayyHo-TexHuueckol o0paloTkH H  XpaHeHHs
JAOKYMEHTOB I10 N'YMAHUTAPHBIM CTIELHadbHOCTAM.

2.1.4 ObecrieueHue nposeeHust paboTsl 110 IKCIEPTH3E HEHHOCTH apXHBHBIX
AOKYMEHTOB, IPH NPOBEIEHWH JKCIEPTH3b! LIEHHOCTH JAOKYMEHTOB KX 1as eJHHuLE
XpareHHs Ha OyMauHOH OCHOBE TIPOCMATPUBAETCS TTOJUCTHO.

4

JATIPEIIAETCH HECATKIMOHTHMPOBAHHOL KONMUPOBAHHUE JOKYMEHTA!
H(IC‘.’N()}H.'[HT}' ()()I{}’.'U(d.'i.']? HE AONCER OB ROMMOCHIBIO W NACHTTYHO 6’()6’?’:‘[)()‘1‘-!38{:’()(?}.’, IUPEACHPOCTT U
pacnpocmpeitén Ges paspewienus lpedcedamens fpasnenus - pexmopa HAQ ¢ Topatizepos yuueepcumens
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B pesynbrare JKCTEPTH3Ll LEHHOCTH JOKYMEHTOB apXMBOM COCTAB/AIOTCA
OIKCH Jied 10 JIHHHOMY COCTaBy.

2.1.5 CpoespeMenHO paz B [Ba roja COCTABIATL ONHCH LS IO JIMHHOMY
coCTaBy COTPY/IHUKOB, [0 IMUHOMY COCTABY CTYAEHTOB,

2.1.6. CBo€BpeMEHHO COCTaBJIATL HOMEHKIATYPY Jen [Uis CTPYKTYPHBIX
NoJpazieiennii Byza pas B IATH JET W yTBEpXHaTh B ['OCYNapCTBEHHOM apXuBe
TMasnonapckoii obnacTy.

2.1.7 CBoeBpeMEHHO TMPHHUMATL M 00pabaTeiBaTh JIMYHBIE JENa JIHI,
OTUUCHECHHBIX W OKOHUYMBLIMX BY3 N0 TYMAHUTAPHLIM CICIHUANBHOCTAM OJHH pas B
TO/L. .

2.1.8 CpoeBpeMEHHO MPUHUMATL ¥ 00pabaTHIBATL JHIHbIE AEja COTPYAHHUKOB

2.1.9 OundpoBKa HCTOPHIECKUX JaHHBIX BblTyCKkHmKOB 1991-2010 roznos.

2.1.10 CpoeBpeMEHHO BbIABATL APXWBHbLIC CIIPABKH JIHLAM, OTYUCICHHBIM U
OKOHUMBILUUM BY?3 [10 TYMaHHTAPHLIM CTICLIMAILHOCTAM,

2.1.11 CBOCBPEMEHHO OTBEUATH Ha 3anpockl Yipasienus [lencnonHoro Gonna
PK 1 Poccuiickoit denepanuu, JlenapraMenTa o KOHTPomo B cdepe 0dpasoBaHud,
[OCY/apCTBEHHLIX OPraHoB M APYTMX OpraHusalidii v rpaxiaad no BoTpocam
oByueHus B By3e, TOATBEPIIEHI CTa)a paboThl B By3e.

2.1.12 TlopaepkuBaTh ONTHMAILHEIH TEMIEPATYPHO-BIAKHDLI PEXKUM AT
XPAHEHHS HOKYMEHTOB H PErHCTPHPOBAT T10Ka3aHUs TEMIEPATYPSI B XY PHAIC.

2.1.13 1lpoxomuTh B YCTAHOBJICHHOM IIOPSAAKE aTTECTALMIO € TMpaBOM Ha
MOJYYEHNE COOTBETCTBYIOLIEr0 KBATH(DHKALINOHHIOrO paspsaa.

2.1.14 BbINoaHeHne nHbIX ClyKeOHBIX [IOPYUSHIH, BOJIOKEHHbIX 3aB¢/IyOILICH
Cexropom. '

2.1.15 CoBAIOICHUE CBOEBPEMEHHOTO TPOXOIKACHHS (IFOOPOTPa(hHYSCKOro
obcIIeloBAHKS 1 TIOyUeH sl Aofycka k pabore.

2.1.16 Cobniogenvie  3a  HEJNOMYUIEHHE  KOPPYTIMOHHLIX  PHCKOB B
AESTENBLHOCTH BBEPEHHOTO CTPYKTYPHOTO MOAPas3IeacHHs.

2.1.17 CobmopaerT TPYAOBYIO JUCHMIUIMHY OCYIIECTBIISIET KOHTPOJBL 34
YPPERTHBHLIM PACTIPEEIICHIEM H HCTIONL30BAHHEM PadOUEro BpEMEHH.

2.1.18 Cobmonaer Tpebosanus 10 GE30MACHOCTH M OXpaHe TPYIa, MOKAPHOH
GE30MACHOCTH M TPOM3BOACTBEHHON canuTapun Ha paboueM Mecte.

2.1.19. BepeixHO OTHOCHTCS K MMYILIECTBY YHHBEPCHTETA.

2.1.20 Co6iioyiaeT Tpebopanus HopMaTuHbX axtos MHBO PK, BHyTpeHHMHX
HopmaTusHbix  akToB HAQO  «TopadrsipoB  YHUBEPCHTET? ¥ IEUCTBYIOLIETO
sakoHonaresseTsa PK.
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JANPEIUAETCH HECAHKUMOHWPOBAHHOE KONUPOBAHKE JOKYMEHTA!
HAcmosna it QOKYMEnnt e Moxcem Golmp NOAHOCIGIO Wi YGChIUIg GOCRPOUSSEOEN, MUPaNCUPOSan U
pacapoempanéu ez paspennenns Hpedcedamens [pasaenus - pexmopa HAQ «Topatizelpos preepcumenty
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3 [Ipasa

JlesonpOU3BOANTEN b BLICIICH KATErOPUM BBICLIEr0 YPOBHS KBaNM(QUKALMH
CekTopa WMEET TpaBo:

1) 3anpamuBarh — OT  CTPYKTYPHBIX — [MOJAPA3ACICHHM  YHHBEPCHTETA IO
FOpy<eHHMIO 3aBetylolled CexTopomM HHGOPMALUIO H HOKYMEHTE], HEOOXOLMMBIE IIIs
BLITIOJIHEH U BOJIOKEHHBIX QYHKLHIT,

2) [OKJaJBIBATL PYKOBOJCTBY O BCEX BBLISBJICHHBIX HENOCTATKAX M BHOCHTDL
ApeAoKeH s pykoBoACTBY OOIIECTBa 110 COBEPLICHCTBOBAHMIO METOM0B paboTEl,

3) BHOCKHTH Ha paccMOTpeHue 3asejyromel CexkTopoM [PEJJIOMKEHHS, 110
COBEpPLIEHCTBOBANHIO PabOoThI, CBA3aHHON ¢ O00SI3aHHOCTAMM, TIPEdyCMOTPCHHBIMU
HACTOSIIECH MHCTPYKLUEH;

4) BO3BpALLATL WUCMOJHHUTENAM Ha A0pabOTKY HOKYMEHTbI, TOATOTOBICHHLIC
C HAPYLIEHHEM YCTAHOBIEHHBIX TPEOOBAHMH;

5) sHakoMuTheA ¢ nprkasamn pykosonctsa HAQO «TopairsipoB Y HUBEPCUTETY,
KACHOLWMMUCS €0 NeATENBLHOCTH,

6) paszpabarbiBaTh POCKTLI  MPHKA30B, IMCEM WHOM  OPraHM3alUdOHHO-
PACTIOPSAUTEALHOM JOKYMEHTALMK B APEJeaxX KOMIETCHIH Cexropa;

7) Tpebomarh co3uaM¥sl YCIOBMH 18 BbLITOJNHEHHS MPOQeCCHOHATBHbBIX
oBasannocTedl, B TOM UHCIE NpPEIOCTaBieHHs HEOoOXOAMMOro 0bopynoBaHKs,
WuBenTaps, pabodero MecTa, COOTBETCTBYIOINErO  CAHUTAPHO-THIMCHUYCCKHM
MpaBHiiaM 1 HopMaMm H T.1L.;

8) [OBLILATL CBON KBAIM(QUKALMIO [10 HaANPaBIEHUIM podeccHonanbHON
JRSITEIILHOCTH,

4 OTRETCTBEHHOCTD

JenonpousBoAMTEN, BLICILEH KATErOPHH BBICLUETO  YPOBH KBaTUPHUKALHN
CekTopa HeCeT OTBETCTBEHHOCTL 34!

1) HeHaUIeKALIEE HUCIIONHEHHE MWJlM  HEHCIIOJIHeHHE CBOMX [O/KHOCTHBLIX
0GSI3AHHOCTER, NTPEAYCMOTPEHHBIX HACTORIUEH HOJDKHOCTHOH HHCTPYKLHEH;

2) mnapywenne [lpasun Buyrpennero pacriopsaka HAO  «Topakreipos
Y HUBEPCHTET;

3) pasrnamicHue CBEIeHMH, NMpeaHasHaueHHBIX Ll CHyKeOHOr0 [MOJB30BAHKS
HAQ «Topaiirsipos YHUBEPCHTET,

4)  coBeplieHHe B TPOLECCE  OCYIIECTBJEHMs — CBOEGH  AEATEbHOCTH
rpaBoHapyineHnit, onpeeneHHbX AeHCTBYIOLIMM 3aKOHOAATEABCTBOM PK;

5) npuunsenue matepuansHoro yuepba HAO «Topaireipos YV HHBEPCHTETY,
TpejlyCMOTPEHHOTO JEHCTBYIOIMM 3aKOHONATENHCTBOM PK;

6) COXPAHHOCTD IOKYMEHTOB B COOTBETCTBHE C TPEOOBAHMAMHY;

6

JANPEHIAETCSH HECAHKIIMOHUPOBAHHOE KONHPOBAHHE JOKYMEHTA!
Haemostyquit QORYMEI ne MONCEn Goiilh NOFUOCIIBIO WIH YGCINIO BOCHDOUIBEIEN, IMUPANCHposaH U
pacapocmpandi fus puspewenns fpedcedamenst Hpasiems - pesmopa HAQ «Topalizeipos yruugepcumenis
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7) BECACHHE apxXHBHOr0 JACHOINPOH3BOACTBA B COOTBETCTBHH € U3MEHCHHSIMH B
SaKOHOOATENLCTRE.

5 Bzaumocssizu

5.1 Jlenonponssoinrens BhICIIEH KATEropuM BBICLIETO YPOBHS KBANH(UKALUA
MOMUHMHACTCS 3aBEAYIOLIEH CEKTOPOM.

5.2 B3auMolelcTBYE ¢ MHLIMH JOIKHOCTHLIMA JHIAMM M T10pa3efie HHsIMMU
OCYILLECTBIIACTCS ITPU YHACTHH PYKOBOAMTENEH COOTBETCTRYIOIINX TIOAPa3Ie]eHUII.

7

JATIPEIHAETCA HECAHKUMOHUPOBAHHOE KONHUPOBAHUE JOKYMEHTA!
Hacimongnir dorynienn e aroacem Suiiins NoMIocnie Wil Sacniino BOCHPOUIBEOEH, IMUPAINCUPOBAT U
pacnpocmpanén Ges paspentenus lpedcedamens Hpasaenus - pexmopa HAQ «Topaiteeipos yunsepcumems
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IIpunokenune A

(o0s3arenbroe)
® CO CMK 4.01.6/01
JUCT COIJIACOBAHMS
Homxnocrs, O©.11.0, Jara cornacopanms [Toarucs
H. o. pyikosoaureris
YIIO u I'3 %
Caburora P. A. o7t 20 44rona :
{(nojnmes)
Hupexrop HR-cinymOb1 % /
YKaxuwesa A, E. 02 42 2024 roma §

(’f’lommcr,}

HopMoKoHTpOJIL:
HHIKEHEDP 110 KAYECTBY

OCHCMK W
basxmerosa . C. i 74 20 44 rona

{roamics)

punoxenune b
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SATIPEIMAETCS HECAHKIIHOHMHAPOBAHHOE KOMHUPOBAHHUE JOKYMEHTA!
Hacmosuguit Qoxysenm 1ie moscen: Guinib ROAHOCIBIO 1l YQCHNNO BOCHPOUIEEOEH, NUPAICUPOBAN U
pacrpocmpanén 6es paspewenis Hpedcedamens [paenerus - pexmopa HAO « Topaitzvipos yunsepcumen»
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(obsi3arennroe)
O CO CMK 4.01.6/02
JUCT OZHAKOMJIEHMUA I
O®.M1.0. nuna, o3nakoMuBiierocs | Jara o3HakoMISHHS C ITo ek
€ JIOKYMEHTOM JIOKYMEHTOM
9

JATIPEIMAETCH HECAHKITMOHHPOBAHHOE KOTHUPOBAHWUE TOKYMEHTA!
Hacmosguir Qoxyvenm ne oxcem Obiits ROANOCHBLIO WL YACIUYHO GOCHPOUIBEOEH, MUPAYICUPOGHH U
pactipaempanén des paspenrenst Hpedcedamens Hpagnemus - pexmopa HAQ «Topatieuipos yrmeepcumems
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[lpunoxenue B

(00s13aTENBHOE)
@ CO CMK 4.01.6/03
JIMCT YUETA NEPHOIUMUYECKHUX NTPOBEPOK
Homep u Pe3ynbTarTsl Jlarta ®.U.0. muua, [Toonuce NuIg,
JaTa [MPOBEPKH BHECEHMS BHECILIErO 3alikMCh | BHECIIETO 3aIlHCh
MpHKasza 3ArTHCH
10

3ATTPEIHALTCSI HECAHKIIHOHUPOBAHHOE KOTIMPOBAHUE JOKYMEHTA!
Hacmosuguit QORVAIEHI 1e MONCEN! Dbl ROMHOCHIBIO HAN YACTUNIO GOCHPOU3BROET, INUPGIICUPOGGI U
pacnpocmpandu des paspewieins Hpedcedamens paspenna - pexmopa HAQ «Topaiizeipos yrigepcumemy



[ipunoxenne I'
(00si3aTeNBHOE)
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@ CO CMK 4.01.6/04

AWCT PEFMCTPALIAY MBMEHEHUHA M JIOTIOJHEHIH

[Topsaakoswiil | OcnoBanve Hara Hara @®.H.0. muua, Ioamuce
HOMEP (Ne, mara | BBEAEHMS | BHCCEHHI BHECLLIETO JHNA,
M3MEHCHMSL nprkasa) |H3MEHEHUs | M3MEHEHHS W3MEHEHUE BHECILETO

W3MEeHEeHHE

11

3ATIPEILAETCSI HECAHKIIMOHUPOBAHHOE KOTUPOBAHKUE JOKYMEHTA!
Hacmosngii Qoxyaennn 1ie Modicem Golhit AORHOCMbIO Tl HACINO 0CHPOUSEEICH, MUPAdICUPEsaN U
pacapocmpanén ez paspeutens fpedcedamens IIpasaenia - permopa HAQ «Topaitzoipos yuusepcumem




