l TORAIGHYROV
UNIVERSITY

HOJKHOCTHAS UHCTPYKIIHUA

CUCTEMA MEHEI)XMEHTA KAYECTBA

CHEIIUAJIUCT BBICHIEA KATETOPUH
BBICILHET'O YPOBHS KBAINOUKAHHUHU
IO 3AIINTE 'OCYJAPCTBEHHbBIX CEKPETOB
BOEHHO-MOBHJIN3AIIMOHHOH YACTHU

Hexommepueckoe akinHoHepHoe o61ecTBO « TopalrbipoB yHHBEPCHTET»
IIasaopap

2023



AN CMK 1.11-04-02/02

IIpeauncaosue
1 PABPABOTAHO Pa6oueii rpymnmnoii.

2 PABPABOTUHUKH

2.1 PyxoBonutens paboueii rpynmnel: CyneiiMerosa JI. C. — Ha4aJIbBHUK BOGHHO-
MOOHJIM3ALIMOHHOM YaCTH.

3 BHECEHA HR-cnyx60ii.

4 YTBEPKJAEHA Ilpuka3oM OT pg  p& 2023rona Ne ¢- 76 /3.5
5 BBEAEHA B IEUCTBHE ¢ p2 s 20 73Toaa
6 BBEJAEHA B3AMEH /1 CMK 9-01-01/01

7 SKCHIEPTHAA I'PYIIIIA

7.1 PyxoBomuTtens skcniepTHOH rpynnel: CaduroBa P, A. — n.0. pykoBoaHTeNSs
Ynpasnenus npaBoBoro o0ecne4eHus U rocyJapCTBEHHbIX 3aKYIIOK.

7.2. Xakuwepa A. E. — nupextop HR-cnyx0bI.

7.3 Hopmokontpons: baaxmeroBa I. C. — umxeHep no xadectBy Oduca
CTPATEruyu H CHCTEMbI MEHEIKMEHTA KaueCTBa.

8 NEPHOAUYHOCTDb ITPOBEPKHM nomxHOCTHOH HWHCTpykumu | pa3s
B 3 roaa.

2
JANMPEIMAETCSA HECAHKITHOHUPOBAHHOE KOIIHPOBAHHUE JOKYMEHTA !
Hacmosuguti doxymenm He Moxcem BoilMmo ROHOCHbIO WAt YACTIUYIO BOCHPOUIGEOEN, MUPANCUPOBAN U
pacnpocmpanén 6es paspewenus Hpedcedamens Ilpasnenun-pexmopa HAO « Topaiizeipos yuueepcumen»




O CMK 1.11-04-02/02

1 O0wHe NoJ10KeHHSA

1.1 Cneunanuct BbICHICH KaTErOpud BBICLIET0 YPOBHA KBaJIM(HUKALMUH MO
3alMTe TOCYAApPCTBEHHBIX CEKPETOB BOCHHO-MOOMNIM3aUMOHHOH 4Yactu (nanee —
crienunanuct no 3'C BMY) OTHOCUTCS K KaTEropUH CIIELHAIMCTOB, MPUHHUMAETCS Ha
pabotry u yBonbHserca npukazoM Ilpencematens IlpaBnenust -  pexropa
HexomMmepyeckoro axiuoHepuoro obuwectsa (nanee — HAQO) «Topaiirsipos
YHHBEPCHTET» 10 NPeACTaBIEHHIO HayalbHUKa BOEHHO-MOOKIIM3aUMOHHOMN YacTH,

1.2 Ha pommkHocTh cnenpandcta no 3I'C BMY  HazHauaeTca JHIO, HMEoLLee
BeICILIEE MpOodeCcCHOHANbHOE 00pa3oBaHUe 10 COOTBETCTBYIOILEH CNELHUANBLHOCTH M
CTaXk pabOThbI HE MEHee 5-H JieT.

1.3 Cnemmanuct no 3'C BMY HenocpeACTBEHHO MOAYMHACTCS HAYAIBHUKY

BMU.
1.4 B cBoeii gesrensHocTH cneuuanuct no 3IC BMUY nomkeH 3HaTh M

PYKOBOACTBOBATHCH:

- Koncturyumeit Pecnybnuku Kaszaxcran (manee — PK), npuusaroit Ha
pecnybankanckoM pedepernyme 30 asrycra 1995 roaa;

- I'paxcnanckum konexcoMm PK ot 27 nexabps 1994 rona;

- Tpynoseim koaekcoM PK ot 23 nosa0psa 2015 rona Ne 414-V 3PK;

- 3akoHoM PK «O saseikax B Pecnybnuke Kasaxcran» ot 11 urons 1997 rona
Nel51-I;

- 3axonom PK «O npotuBoneiicTBuu koppynuuw» oT 18 HoaAGps 2015 roaa
Ne 410-V 3PK;

- 3akonoM PK «O6 obpazoBanum» ot 27 wrons 2007 ropa npukas Ne 319-111;

- 3akoHoM PecnyGnrku Kasaxcran «O nepcoHalbHBIX JAHHBIX U HX 3aIIMTE» OT
21 masn 2013 roga N 94-V;

- 3akoHoM Pecny6bnuku KazaxcraH «O TrocyZapCTBEHHBIX CEKpETax»
ot 15 Mapta 1999 roxa;

- Tloctranosnenuem [lpaButenbctBa Pecnybnuku Kaszaxcran ot 12.04.2022
roga Ne 212-2¢ «IIpasuna npoBeneHUs cneutaibHOR npoeepky rpaxaad PK B cBsasu
¢ MX JIONYCKOM K rOCYJapCTBEHHBIM CEKpPETaM»

- ITocranoBnennem IlpaBurenscTBa PecniyOnuku KasaxcrtaH ot 28 oktaGps
2021 roma Ne 776 pen «O06 yTBEp K AeHUH MIHCTPYKLUMU IO 3aLHTE IOCY AapCTBEHHBIX
cekperoB Pecnybnuku Kazaxcrany,

- [Ipuka3zoM K.0. MuHucTpa kyapTypsl K cniopta PecnyOnnku Kazaxcran ot 29
ceHTA0pa 2017 roma Ne 263 «O06 ytsepxkacHuH llepedHss TMNOBBIX JOKYMEHTOB,
obpasyromiuxcs B JEATENBHOCTH TOCYHAPCTBEHHBIX M  HErOCyAapCTBEHHBIX
OopraHu3aiui, c yKasaHHEeM CpOKa XpaHEHH»;

- ITocraHoBnenneM IlpaButensctBa Pecnybnnkn Kaszaxcran ot 24 uwouns 2022
roga Ne429 «O6 ytBepkaeHud [lpaBun oOTHeceHHs CBEACHMH Kk cayxeOHOM
HHQOPMALIMH OTPaHHUYEHHOTO PaclipOCTpaHeHHs H paboThI ¢ Hei»;
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- YcraoM HAO «TopalreipoB YHHBEPCUTETY;

- KonnekTMBHBIM  JOTOBOPOM  MEXAY KOJUIEKTHBOM palOTHHKOB H
paboromateneM HAQO «TopaHrelpoB yHHBEPCHTET?;

- Iporpamma pa3putist HAO «TopaiirsipoB yHuBepeute™ Ha 2023-2029 rojpt;

- IlpaBunamu BHyTpeHHero pacnopaaka HAO «TopairslpoB yHH BEpCUTETY;

- Muccueii, [Tonurnkoii u Llensmu HAO «TopalrblpoB YHUBEPCHUTETY;

- OpraHd3alMOHHO-pacnopsauTenbHbiMA  HokymeHnTamMu HAO  «Topaiirsipos
YHUBEPCUTETY;

- uenamu BMY;

- HepapXHel CTPYKTYphI K HAMPaBICHUAMH AEATENLHOCTH;

- [paByjaMy U HOpMaMH 6€30MaCHOCTH M OXpaHbl TPy Aa.

1.5 Ha Bpems otcyrctBusa creuuanucta no 3['C BMY (Gomnesns, ortnyck,
KOMAaHHPOBKa, YHAJEHHO) €ro OOf3aHHOCTH MWCIIOJNHAET JIMLIO, Ha3HAYEHHOE B

YCTaHOBJIEHHOM IOPsIKE.
2 JloKHOCTHDBIE 00513AHHOCTH

2.1 O6mue HanpasjeHHus: paGoThl
2.1 PaspabatrniBae€T H OCYLIECTBISAET MEPOIPHUATHS 110 OOECIEUEHHIO pexXHMa

CEKPETHOCTH H MPOBEACHUIO MOCTOSIHHOIO KOHTPOJIA 34 €10 COOJII0AEHUEM.

2.2 Pa3pabatbIBaeT IJ1aH MEPONIPHATHH [0 33LIMTE FOCYAAPCTBEHHBIX CEKPETOB;

2.3 CocTaBnseT HOMEHKAATYpY JOJDKHOCTEH HA JACNYCK K COBEPLICHHO
CEKPETHBIM U CEKPETHBIM CBEACHHSIM.

2.4 Beper yuet celioB, Metannnyeckux uikadpoB, KIKOYEH, edaTel, WTaMnos,
PEXXUMHBIX TOMELIECHUH.

2.5 CocraBisgeT NepeueHb pexXUMHBIX MMOMELUEHHH AN NPOBENEHHS CEKPETHBIX
pabor.

2.6 PaspabarbiBaeT IUIaHBl MEPONpPHATHH [0 YCTPaHEHHIO HEAOCTATKOB H
HapyILIEeHW, BEIBJIEHHBIX MPH IIPOBEPKaX COCTOSHUS peKUMa CEKPETHOCTH.

2.7 CBOEBpPEMEHHO TNpPEACTABISAECT MaTepHabl Uil O(pOpPMIIEHUsS JONMYCKa,
KOHTPOJIMPYET CPOKH UX JAEHCTBUS.

2.8 CBOEBpPEMEHHO OCYLUECTBJSACT MPHEM K OTIPABKY KOPPECIOHICHLHH ¢
rpupom «CekpeTHO» U« ciyxeOHOro nojib30BaHH.

2.9 Bepert y4eT ¥ aHAIU3 HapYLUEHHH PEXKHUMA CEKPETHOCTH.

2.10 OpraHusyeT ¥ BEAET CEKPETHOE AENOMPOU3BOICTBO.

2.11 TIpoBOAMT HHCTPYKTaX JIML, ACMYIUEHHBIX K CEKPETHBIM paboTam H
KOMaHAUPYEMBIX 33 TPaHHULLy.

2.12 Tlospimaer €BOIO KBANM(HUKALMIO B YCTAHOBIEHHOM [IOPSIAKE MO
HaMpaBJICHUAM [IPOPEeCCHOHANIBHON AesSTEIbHOCTH.

2.13 BrinmonHseT HHble ciyxeOHblE MOpPY4eHHS, BO3JOXKEHHBIE HAYANbHUKOM
BMUY.

2.14 CobniomaeT TpyIOBYIO AHCLHIUIMHY.
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2.15 Cobmopaer TpeboBaHuA MO OE30MACHOCTH M OXPaHe TPYHAa, MOKapHOMH
6€30I1aCHOCTH U NMPOU3BOACTBEHHON CAHUTAPUH Ha pabouyeM MecTe.

2.16 bepexxHO OTHOCUTCA K UMYLLECTBY YHHBEPCUTETA.

2.17 CobmopnaeT TpeGoBaHUs HOPMATHBHBIX AOKYMEHTOB MHHHCTEPCTBA HAayKH
W Bbiciuero oobpasoBaHus PecnyOnuku Kazaxcran (manee MHuBO PK),
BHYTpeHHHX JokyMeHTOB HAO «TopalirelpoB YHHMBEPCHTET», JEHCTBYHOLIETO
3akoHoaatenbscTBa PK.

2.18 ObGecneueHue KOHOUICHIIMANBHOCTH ClIykKeOHOH HHpOpMaLHH.

2.19 CobnioieHHe YCTAHOBIEHHBIX CpPOKOB IIPH HCIOJHEHHUH 3alaHuil U
Nnopy4ueHui.

2.20 ObGecrieveHde OpHHLMNA B3aKMMO3aMEHSIEMOCTH COTPYIHUKOB (00me3Hs,
OTNYCK, KOMaHUPOBKA).

2.21 HeponyuieHue KOPpYNLIHOHHBIX PUCKOB.

2.22 CpoeBpeMEHHOE [IPOXOXKIACHHE Quooporpaguueckoro oOcneaoBaHus U
MOJIyYEHUs JOnycka K pabdore.

3 IlpaBa

Cneumanuct no 3['C BMY srnipage:

1) BHOCUTB NpEAIOKEHHS PYKOBOJCTBY YHHUBEPCHTETA IO COBEPLLECHCTBOBAHHIO
METOAOB paboThl OTAENA;

2) 3HAKOMHUTBECA C pelIeHHsAMH PYKOBOJCTBA, KACAIOUIMECS  JCATENLHOCTH
OTAeN3;

3) TpeboBaTh 0T pabOTHMKOB YHHBEpPCHUTETA MNpPEACTAaBIE€HHA [HCBMEHHBIX
00BsACHEHHUH N0 QakTaM pa3riaalleHHs] HMH CEKPETHBIX CBEACHHUH, YTPATHI CEKPETHBIX
JIOKYMEHTOB, IPYrUX HAPYLIEHUH peXXruMa CEKPETHOCTH,

4) 3anpallyBaTh OT NOAPA3JEEHHH YHUBEpCUTETAa UHPOPMALIHIO H JOKYMEHTHI,
HEO0OXOAUMBIE NS BRINOJHEHHA BO3JIOKEHHBIX NIOpYYEHHH PYKOBOJACTBA,;

5) BHOCHMTB NPEMIOKEHHUA HayanpHUKy BMY no ynyumeHuio paGorwl
YCTpaHEeHHIO He10CTaTKOB,;

6) CHCTEMAaTHYECKH TOBBIILATh CBOK KBATH(HKALMIO IO HANPABIEHHIM
Npo{eccHOHaNBHON AeATENbHOCTH.

4 OTBEeTCTBEHHOCTD

Crneuuanuct o 3I'C BMY HeceT OTBETCTBEHHOCTS:

1) HeHaanexaiee HCNONHEHHE WM HEHCNOJNHEHHE CBOHMX JIOJKHOCTHBIX
0013aHHOCTEMH, MPENYCMOTPEHHBIX HACTOALIEH HONKHOCTHOH UHCTPYKLHEN;

2) HapywieHue [IpaBun BHyTpennero pacnopaaka OdiuecTsa;

3) coBeplieHHME B MpPOLIECCE OCYUIECTBIECHHS CBOEH  NEATENLHOCTH,
NIPaBOHAPYIICHHH, ONIPEAENEHHBIX NEHCTBYIOIMM 3aKOHOAATENLCTBOM PK;

5
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4) npuunHeHHe MartepuanbHoro yuiepba HAO «TopaiirslpoB yHHBEpCHUTET®,
NPEAYCMOTPEHHOTO AEHCTBYIOILHMM 3aKOHOAATENECTBOM PK;

5) pasrnalieHHe CBEACHUM, MpeJHa3HA4YeHHBIX [UIS CIyKeOHOTr'O I10/1530BaHuUs
O61uectna.

5 B3auMoCBS3H

5.1 Crnemnanuetr no 3I'C BMU HenocpeACTBEHHO B3aUMOACHCTBYET C
HadyaibHUKOM BMUY, coTpyaHukaMu otTaena.

5.2 B3auMojeHCTBUE ¢ MHBIMU JOJKHOCTHBIMH JHLAMHU U NOAPa3ACNeHHIMH
OCYLIECTBIIAETCS PH Y4aCTHH PYKOBOAUTENEH COOTBETCTBYIOLUMX NOAPa3ACICHHIA.
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- i {ncymmmcn, .
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3ANPELIAETCA HECAHKUUIMOHHPOBAHHOE KOIMHPOBAHHUE JOKYMEHTA !
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Ilpunoxenune b

(0bs3aTENBHOE)
© CO CMK 4.01.5/02
JIMCT O3HAKOMJIEHHUSA
©.1.0. nuua, Jlata o3HaKoOMIeHHS ¢ Iloanuce
O3HAKOMMBLIErOCH ¢ JOKYMEHTOM
JIIOKYMEHTOM
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3ANIPEHIAETCA HECAHKIIHOHHPOBAHHOE KOITMPOBAHUE JOKYMEHTA !
Hacmonwuii Qoxymenm ne moxcem Gelib NOAHOCHTBIO UAH YACHUIO BOCHPOUIREEN, MUDAACUPORAN N
pacnpocmpanén be3 paspewmenus Ipedcedamens Hpaenenus-pexnopa HAQ «Topaiizmpog yrusepcunen»
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JIUCT YYETA NEPUOINYECKHX ITPOBEPOK

Howmep u PesynbTath Jata ®.HN.0. nuua, [onnues nuua,
Jlata OpyuKasza | MpOBEPKH BHECEHHUS BHECIIIETO 3aMUCh BHECLLIETO
3anucu 3aMHCh
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IIpuaosxxenune I'
(obsi3aTenbHOE)

® COIIT'Y 4.01.5/04

JHUCT PETUCTPALIMU U3MEHEHUIA U TOMOJIHEHAI
[opsiaxoBelii | OcHoBaHue Hata Hara ®.1.0. nuna,| TMoxnucs
HOMED (Ne, mata BBEICHHUS BHeCEHHUs | BHEcLIEro JiMLa,
HU3MEHEHHS NpHKa3a) (M3MEHEHHs | H3MEHEHHS | M3MEHEHME | BHECILero
H3MEHEeHHE
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3ANPEMAETCS HECAHKUHOHUPOBAHHOE KOIMMPOBAHUE JOKYMEHTA !
Hacmoswguii doxymenm ne mooicem 6uime NORHOCINGIO URYU HACIMUMHO 8OCHPOU3EEOEN, MuUpaNcuposan u
pacnpocmpanén 6ez pazpewenus Hpedcedamens IIpasnenus-pexmopa HAO « Topatizeipog yiugepcumen s




